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Part A - EQUIPMENTS
SL

N(] NAME SPECIFICATION QUANTITY

1

LAPTOP Intel core i3 plocessor-
Memorl' 4 (iB RAN4 or high
Hard disk 500 (iB or high
Disp\a; Si'z-e -\ 4 \nches or hiuh tl

2

LASER PRINTER ( - in - 1) Print. Scan. Copy. Fax
Prirrr Spcec/ (A1): (lp ro 27pp
Print Resolution: 1 200 x I 200dpi
(equivalent)

L

3

Dotmatrix printer 136 column-24 Pin
USD speed o1'550 cl.raracters/second at 10

characters per inch or hiult 1

4 EPABX 4-12 connection I
5 Pendrive 32Gb lNos(1/batch)

This list of equipment, tool, furniture & consumables are prepared for a
batch of30 students

Part B - TOOLS and ACCESSORIES

SL NO NAM E SPECIFICATION QUANTITY

1.
Files

1. Card boa rd file (A4) 30 Nos

2. Arch liver file (A4) (520mm x
360mm x 310mm) 30 Nos

2

Registe rs 1. Attendance Register
2 lnward mail Register
3. Outward mail Register
4 Local Delivery Register
5 Acq uitance
6 Cashbook
7 Stock Register
8 Leave Register
9 Visiters Register

(All 40 pases)

3 Nos
(1 for 1 batch)

10 Personal Register (40 pages) 31 Nos(1 for
each student)

3

Paper

Aa (s00 /pack) 5 Nos

4
Tag

50 Nos

5

CarbonPape r A4

l Pack

6

Single Punch (Paper Punch) Steel
13.5 x 6 x 1.5 Centimetres

3 Nos

7

Double Punch(Paper Punch)
I0 r 1l r 5 Ccntinretres 3 Nos.

) oFFIcI 9PERATI9NS EXECUTIW



B

Stapler (FIeavy duty)
-19 r l8 x 9.5 ( entinrelles or lt'sr 3 Nos

9

S tapler pin

5 Packet

10

Paperclip

I Pack
office bell

l Nos

L2

Continues Stationery for dot-matrix
printer A4 l bundle

13

Toner refilling

14

Ribbon
Dot matrix (black) 2 Nos.

PAII I= JUBNEURE
I Front Office Counter Material:

Wood/MultiwoodSha pe:

Ova l/stra ight
Height: 3.5 /4 Ft

Length: 6 Ft

1,

2 Office Cabin Material: Wood/Multiwood

lensth)1oft Heisht-4ft
widthll 10ft

1

3 Office Ta ble Steel Ta ble 5X4 ft
Height 2.5 or 3 ft

1

4 office chair Revolving 2 Nos
-) Visitors chair Arm Cha ir (normaloffice chair) 3 Nos
6 Filing Cabinet Metal (4 tier) (22x15x52 inches) 1
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Vocational teacher
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Vocational teacher
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Mr.rkesh Shanker
Senior nranager personal department
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